Instructions For Accessing GPMS Production
Login.gov accounts are required for accessing the Grantee Performance Management System (GPMS).
All login.gov accounts created for accessing the Grantee Performance Management System (GPMS),

must be done using:
https://cmp.dol.gov/suite?signin=login-gov

Accessing GPMS through any URL other than the designated one for account creation may result in the user being
unable to access GPMS without intervention from the SCSEP Help team.

FIRST TIME USERS

1. Launch https://cmp.dol.gov/suite?signin=login-gov

U LOGIN.GOV Q
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DOL Case Management Platform

is using Login.gov to allow you to

sign in to your account safely and
securely.

Email address

Show password
Password

Create an account

Login.gov for GPMS
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https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcmp.dol.gov%2Fsuite%3Fsignin%3Dlogin-gov&data=05%7C01%7Cdmartin%40bctpartners.com%7C54d997d523dd4b00e7af08da585a03dc%7Cf769631e9f3e4bd1bed60ca44d169b55%7C0%7C0%7C637919440893643285%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=jLq2yoHx4mXvW9XX%2FwtfI4vF%2FzXj9VBol3CRMagGdKc%3D&reserved=0
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Click Create an account

Enter the email address to be used for your login.gov account
Copy / note the email address, this will be used for accessing GPMS
Select the radio button for English

Click the box for the Rules of Use after you have read the document
Click Submit

U LOGIN.GOV [’Q}

Create your account

Enter your email address

Select your email language preference
Login.gov allows you to receive your email communication in
English, Spanish or French

O English (default)

O Espanol

O Frangais

[ | read and accept the Login.gov Rules of Use @

Cancel

Security Practices and Privacy Act Statement &

Privacy Act Statement @
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Logm.gov <no-reply
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&= An official website of the United States government Here's how you know +

U LOGIN.GOV (OJ

Check your email

We sent an email to cmppreprod.germain@gmail.com with a
link to confirm your email address. Follow the link to continue
creating your account.

Didn't receive an email? Resend

Or, use a different email address

You can close this window if you're done.

Check m your Email

8. Follow the steps in the email received to confirm your email

mppreprod.germain+s

DU LOGIN.GOV

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This

link will expire in 24 hours.

Confirm email address

https //secure login gov/sign_up/email/confirm?confirmz

token=mEYLmpjzeQPsZ7dF Tivd

Please do not reply to this message. If you need help, visit www login gov/help
~

Confirm email address

9. Click Confirm email address
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secure.login.gov/sign_up/enter_password?confirmation_token=mEYLmpjzeQPsZ7dFTivd&request id=

® You have confirmed your email address

Create a strong password

It must be at least 12 characters long and not be a commonly
used password. That's it!

[J Show password
Password

Password strength: ...

Password safety tips +

«Cancel account creation

L % » 0@

10. Create a strong password
11. Click Continue

Create a strong password page
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Authentication method setup

Add another layer of security by using one of the multi-factor
authentication options below.

@] ("'@ Face or touch unlock
=

Use your device to verify your identity. We
do not store your fingerprints or images.
Recommended since it prevents phishing.

@] @ Security key

& physical device, often shaped like a USE
drive, that you plug in to your device.

9] E Government employee ID

PIV/CAC cards for government and military
employees. Desktop only.

O D Authentication application

Download or use an authentication app of
your choice to generate secure codes.

] % Text or voice message

Receive a secure code by (SMS) text or
phone call.

@] $ Backup codes
A list of 10 codes you can print or save to

your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose.

12. Choose an Authentication Method (Text or voice message is commonly chosen and
recommended)
13. Click Continue
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Send your security code via text
message (SMS) or phone call
WEe'll send you a security code each time you sign in.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers.

Phone number
Example: (201) 555-0123

How should we send you a code?
You can change this selection the next time you sign in. If you
entered a landline, please select “Phone call” below.

O Text message (SMS) O Phone call

Mobile terms of service

14. Enter phone number to be used for text or call
15. Click Send code

Send Code

secure.login.gov/login/two_tactor/sms¢otp_make_default_number=alreauthn=ralse

£= Anofficial website of the United States government Here's how you know

U LOGIN.GOV

Enter your security code

We sent a security code to +1 908-229-1590. This code will
expire in 10 minutes.

One-time code

Remember this browser

& Get another code

Entered the wrong phone number?
Use another phone number
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16. Enter Security code received
17. Click Submit
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D LOGIN.GOV o

@ A phone was added to your account

&

You've created an account with
Login.gov

‘We'll share this information with DOL Case Management
Platform

® [Email address
sCsep.einsteingemail.com

DOL Case Management Platform will only use this

nformation 1o connect 1o Your account

18. Confirm email address
19. Click Agree and Continue
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& cmp.dol.gov/suite/sites/dol

R

As a privileged LOGIN.GOV user, | agree that | will faithfully abide by the following rules:

1. You are accessing a U.S. Government information system that is owned and operated by the Department of Labor. THERE IS NO RIGHT TO PRIVACY IN THIS SYSTEM. The Department of Labor information systems are
provided for the processing of official U.S. Government information only, and are therefore, owned by the Department of Labor. Authorized users are responsible for the proper handling of the Government data

equipment and resources which they access.
2. USE OF THIS SYSTEM BY ANY USER AUTHORIZED OR UNAUTHORIZED CONSTITUTES A CONSENT TO THIS MONITORING, RECORDING, DISCLOSURE, AND ACCEPTS THAT USE OF THE SYSTEM IS SUBJECT TO AUDIT BY

AUTHORIZED PERSONNEL.
3. Fraud and related activity in connection with computers is prohibited by Title 18, U.S. Code Section 1030. Furthermore, this law states that intentionally accessing a computer without authorization or exceeding

authorized access and thereby obtaining information from any department or agency of the United States is prohibited and subject to civil and criminal penalties, including (but not limited to), punishment by fine
and/or imprisonment. Additionally, DOL may provide law enforcement with any potential evidence of a crime found on aforementioned systems in order for them to investigate such offenses.
AGREE & CONTINUE

Powerctby DCIO

Department of Labor Home page

20. Click AGREE & CONTINUE

ary v 00
Department of Labor Home n O

& cmp.dol.gov/suite/sites/dol

Update Profile

Allows the user to update first, last and middle name

User Name/Email
sesep.einstein@gmail.com

Middle Name Last Name *

scsep.einstein@gmail.com

First Name *

scsep.einstein@gmail.com ter Mig

SUBMIT

powered by DCIO

Update Profile Page

21. Update your profile by entering all required fields i.e. First Name, Last Name
22. Click SUBMIT
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Manage Application Access

- e
& E@
SCSEP New User Enroliment

USMCA LVC Certification Portal Reentry Employment Opportunities

VETS Case Management System
=
EmED

Sowell, Sharon R - ETA CTR
Manage Application Access page

23. Click the ENROLL button on the SCSEP New User Enroliment section of the DOL landing

page. (The Profile page will be loaded)
24. Click the ACCEPT button on the Profile page.

SCSEP ~

REPORTS GRA! ES DATA VALIDATION

You must accept this task before completing it

Accept Button
25. Complete the required fields (fields marked with an asterisk (*)) on the Profile page

Complete the information below with the selections provided. Completing and submitting this form will provide permissions to privileged roles for grantees and sub.

grantee selected.

User Details
Relationship to SCSEPB*

Grantee §* I Sub-Grantee @ *
Role @ *
CANCEL
Required Fields on the Profile page

26. Click the SUBMIT button. The system returns a message to the user(s)
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ADMIN CONSOLE MY TASKS GRANTEES DATA VALIDATION

Success!

Request has been approved

RETURN

Message from System

27. Select SIGN OUT from the drop drown on the Department of Labor Home page.

28. The SCSEP Help team will notify the Grantee Administrator when the account has been created.

29. The Grantee Administrator will inform the user that they can log into the system using their
established user credentials.
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ESTABLISHED USERS

1. Launch https://cmp.dol.gov/suite?signin=login-gov
2. Enter your credentials
3. Click Sign in
4. Enter the code received from login.gov
5. Click Submit
6. Select SCSEP from the drop down on the Department of Labor Home page
' at 9 .|I|| ﬁ
% ADMIN CONSOLE MY TASKS REPORTS GRANTEES
SCSEP Cases
Participant Name + Show Fliters

Participant Cases

Case D Participant Name Participant ID Grantee Sub-Grantee Case Manager  Date of Enroliment Exit Date Months in Program Status

GMPS Landing page
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https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcmp.dol.gov%2Fsuite%3Fsignin%3Dlogin-gov&data=05%7C01%7Cdmartin%40bctpartners.com%7C54d997d523dd4b00e7af08da585a03dc%7Cf769631e9f3e4bd1bed60ca44d169b55%7C0%7C0%7C637919440893643285%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=jLq2yoHx4mXvW9XX%2FwtfI4vF%2FzXj9VBol3CRMagGdKc%3D&reserved=0

OTHER

Please contact the SCSEP Help team https://scsephelp.zendesk.com for any issues encountered.
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